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SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

S DuUthiEoas REQUEST FOR QUALIFICATIONS
AQMD
Q2023-09

Temporary Employment Services

South Coast Air Quality Management District (South Coast AQMD) requests proposals for the
following purpose according to terms and conditions attached. In the preparation of this
Request for Qualifications (RFQ) the words "Proposer,” "Contractor,” and "Consultant,"
ABi dder 0 aewded iftérchangeably.

PURPOSE:

The purpose of this RFQ is to solicit and qualify temporary employment services agencies
(hereinafter referred to as Agency or Agencies) capable of providing temporary employment
services for South Coast AQMD. Agencies selected through this process will be placed on a
list of prequalified agencies that may be called upon to provide temporary employment services
in a number of areas. This process is designed to ensure South Coast AQMD uses
prequalified, dependable, and cost-effective temporary employment service providers when
temporary workers are needed. This list will be active for a three-year period, from July 1,
2023, through June 30, 2026.

INDEX: The following are contained in this RFQ:

Section | Background/Information
Section Il Contact Person
Section Il Schedule of Events
Section IV Participation in the Procurement Process
Section V Statement of Work
Section VI Required Agency Qualifications
Section VII Proposal Submittal Requirements
Section VIII Proposal Submission
Section IX Proposal Evaluation/Agency Selection Criteria
Attachment A Participation in the Procurement Process
Attachment B Temporary Employment Services Agreement
Attachment C Certifications and Representations

SECTION I BACKGROUND/INFORMATION

South Coast AQMD is a regional air quality regulatory agency with jurisdiction in a four-county
area of Southern California, including metropolitan Los Angeles. South Coast AQMD is open
four 10-hour days, Tuesday through Friday, from 7:00 a.m. to 5:30 p.m. Most employees work
a 4/10 schedule at our headquarters office in Diamond Bar, California, although South Coast
AQMD has many field personnel whose jobs require travel to various locations within the four-
county region served.

South Coast AQMD periodically needs temporary workers for limited-term assignments, or to
meet special workload needs, primarily in four categories: Office/Clerical, Field/Technical,
Laboratory Support, and Information Technology.

South Coast AQMD guarantees no minimum level of work for any Agency on the list of
prequalified agencies.
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Agencies wishing to be prequalified to provide temporary workers to South Coast AQMD must
respond to this RFQ, meet all requirements for RFQ submission, be successful in the
evaluation process, and be approved in June 2023, in order to be placed on the list of
prequalified vendors from which South Coast AQMD will purchase temporary employment
services during the three-year period from July 1, 2023, through June 30, 2026.

SECTION II:  CONTACT PERSONS

Questions regarding the content or intent of this RFQ or on procedural matters should be
addressed to:

Administrative: Technical:
Procurement Unit Emily Liemsakul, Human Resources Technician
South Coast Air Quality Management District South Coast Air Quality Management District
21865 Copley Drive 21865 Copley Drive
Diamond Bar, CA 91765-4182 Diamond Bar, CA 91765-4182
909-396-3520 (909) 396-2105
eliemsakul@agmd.gov
SECTION lIl:  SCHEDULE OF EVENTS
DATE EVENT
March 3, 2023 RFQ Released

. RFQ Responses Due to South Coast AQMD 1
April 5,2023 No Later Than 2:00 p.m.

April 517 May 5, 2023 Proposal Evaluations

June 2, 2023 Approval of Qualified Agencies

July 1, 2023 Commencement of 3-Year Prequalified Agency List

Please note that South Coast AQMD is closed on Mondays and cannot receive proposals
accordingly.

SECTION IV:  PARTICIPATION IN THE PROCUREMENT PROCESS

It is the policy of South Coast AQMD to ensure that all businesses including minority business
enterprises, women business enterprises, disabled veteran business enterprises and small
businesses have a fair and equitable opportunity to compete for and participate in South Coast
AQMD contracts. Attachments A and C to this RFQ contain definitions and further information.

SECTIONV: STATEMENT OF WORK

A. South Coast AQMD seeks to fill its temporary, limited-term assignments quickly, with
appropriately screened and well-qualified temporary workers, through responsible and
reputable agencies that provide responsive services in a cost-effective manner.

B. Categories of Temporary Workers Needed -- As vacancies arise, job orders requesting
bids and referrals will be sent to agencies that have been preapproved for use. As a result
of the RFQ evaluation, agencies may be approved to provide temporary worker referrals
for any (or all) of the categories below. Occasional needs for other types of temporary
workers will also be filled through our prequalified provider list, whenever possible.
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1. Office/Clerical - General clerical support, including the use of Microsoft Office Suite
(particularly Word, Excel, Outlook, and Access) to prepare reports, correspondence and
other written documents, perform data entry, maintain databases, scan files, and
perform other office support functions, such as answering telephones, maintaining files,
screening mail, and other relevant tasks that require computer skill, accuracy, careful
attention to detail, and a commitment to customer service.

2. Field/Technical - Field instrument technician duties, including operating and
maintaining a variety of electronic and mechanical air sampling instruments at remote
sampling sites, collecting and reviewing data from sampling devices, performing
calibration checks and minor repairs on equipment, assisting in setting up and relocating
sampling equipment at remote field sites, and performing related duties. (Note: These
assignments require significant core college coursework in related fields and Agencies
will have to certify to South Coast AQMD that referrals possess education claimed
through examination of appropriate documentation or any other available information,
prior to referral to South Coast AQMD. Additionally, most field workers are required to
drive their personal vehicle while on duty, and must be indemnified by Agency for driving
while on assignment.)

3. Laboratory Support - Analysis of air samples by various instrumental and manual
methods, performing calculations to determine concentrations of pollutants, preparing
laboratory reports on analyses, describing methods and procedures used, preparing
summaries of test conclusions, calibrating and repairing laboratory instruments used in
analyses, assisting in developing and modifying analytical techniques and
instrumentation for solving chemical analysis problems, and performing related work.
(Note: These assignments require significant core college coursework or, in some
cases, a b a cehnalretatedfigld, dnd ggereies will have to certify to South
Coast AQMD that referrals possess education claimed through examination of
appropriate documentation or any other available information, prior to referral to South
Coast AQMD.)

4. Information Technology - Serving as trouble-shooter on the Help Desk, working as a
computer operator, network administrator, hardware technician, or performing various
systems analysis and programming duties.

C. Selection Process - Temporary workers referred by prequalified Agencies to South Coast
AQMD will be selected on the basis of:

1. Job Match - the fit between the job skills and experience of temporary workers referred
and the requirements/duties of the temporary assignment.

2. Cost to South Coast AQMD i the bill rate and mark-up percentage.

3. Quality of References, l ncl udi ng SoubheCoastg e nc
AQMD-Agencyo6s ability to respond quickly, ha
and effectively manage its responsibilities as an employer (i.e., observance of lawful
employment practices, completeness of referrals pursuant to requirements in job orders
placed, issuance of timely and accurate paychecks to employees, providing timely proof
ofcurrentl i abi l ity and Workerso6.)Compensation cov

y
n

D.Status of Agencyo6s T dempararyavorkers YWovidéddy tke Agency
shall be considered employees of the Agency and shall in no sense be considered
employees or agents of South Coast AQMD, nor shall they be entitled or eligible to
participate in any benefits, privileges, or plans given or extended by South Coast AQMD to
its employees. The Agency has full responsibility for meeting any and all requirements,
legal and otherwise, as the employer of any temporary workers provided to South Coast
AQMD.
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South Coast AQMD will not pay a fee if an Agency employee files an application, competes
successfully, and is hired into a South Coast AQMD position, as this would be contrary to
South Coast AQMD's employment practices.

E. Payrolling Temporary Workers -- South Coast AQMD occasionally identifies potential
temporary workers who have the specialized background and skills needed for a limited-
term assignment. In such cases, South Coast AQMD may "payroll” that person through
one of the prequalified agencies. A significantly lower markup rate is expected for
payrolling a temporary worker.

SECTION VI: REQUIRED AGENCY QUALIFICATIONS

Agencies competing in this process must possess several years of experience, be financially
sound, have excellent related references and credentials, perform work locally, and be willing
to accept standard government billing and payment practices.

In that regard, South Coast AQMD expects the Agency to ensure that temporary workers
referred for consideration are employed by the Agency in complete compliance with all relevant
federal and State laws and regulations and will:

A. Have had their personal identity and right-to-work status verified and documented as either
a US citizen, resident alien, or as a person who otherwise has the legal right to work in the
United States, as required by federal regulations. Workers who are here in the United
States on a visa are to have their current visa status verified, and that visa must authorize
the worker to work full-time for the anticipated duration of the temporary assignment. (F-1
visa holders are not authorized to work full time, for example, and should not be referred.)

B. Administer appropriate skills testing and will verify any education, training, skills or
experience claimed by temporary workers through examination of appropriate
documentation or any other available information, prior to referral to South Coast AQMD.
Upon South Coast AQMD selection of a candidate, Agency will perform reference checks
and verify education claimed through actual examination of official documentation (such as
an original school transcript). Foreign degrees or core coursework required that was earned
outside the U.S. must be evaluated for equivalency to that of an accredited U.S. college or
university, by an agency certified to perform such services, in order for the foreign education
to be accepted as qualifying.

C. Upon South Coast AQMD6 eequest, for some information technology-related assignments,
conduct a criminal background check of misdemeanor or felony convictions on selected
candidates. Results must be received and verified prior to assignment start date.
Convictions that have no direct nexus to trust issues and the nature of the work to be
performed in the temporary work assignment will not preclude consideration of a candidate
for selection.

D. Certify that 90 percent of all work will be performed within Orange, Los Angeles, Riverside

or San Bernardino counties, and that a local office within those boundaries will provide the
services proposed.
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SECTION VII: PROPOSAL SUBMITTAL REQUIREMENTS

Submitted proposals must follow the format outlined below and all requested information must
be supplied. Failure to submit proposals in the required format will result in elimination from
proposal evaluation. South Coast AQMD may modify the RFQ or issue supplementary
information or guidelines during the proposal preparation period prior to the due date. Please
check our website for updates (http://www.agmd.gov/grants-bids). The cost for developing the
proposal is the responsibility of the Agency and shall not be chargeable to South Coast AQMD.

All responses must be submitted in the format specified in this section, be responsive to each
item, and include all of the required attachments, as follows:

A. Cover Letter -- This section must include the following:

1. The Ag e n cnardes headquarters address, telephone number, fax number, and e-mail
address.

2. The name, title, original signature, and telephone number of the person or persons
authorized to represent the Agency.

B. Table of Contents
C. Primary Contact Information -- This section must include the following:

1. The address and telephone number of the office nearest to Diamond Bar, California,
from which service to South Coast AQMD will be provided.

2. The name, title, direct telephone number, fax number, and e-mail address of the Agency
representative who will serve as the primary contact person with South Coast AQMD.

D. Agency Qualifications 1 This section must clearly describe the following:

1. The length of time your Agency has been in the business of providing temporary
services.

2. Qualifications of Agency staff who will be providing temporary workers and related
services.

3. The size of the overal Agency 6s regul ar workforce (do no
provided to clients).

4. The types of workers provided.

5. Examples of clients served.

6. A descri pt i o rocessés foArgeeuitirgyséreening, referring, and supervising
temporary workers.

7. Processes used to assess or verify education, skills and abilities, and other required
qualifications of temporary workers.

8. Processes for documenti ng -to-worksmtusary wor ker s
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9. Processes for securing and providing reference checks on temporary workers referred.

10. Processes used to conduct criminal background checks, if required.

11. Overtime provisions covering temporary workers, including a description of the
conditions under which overtime is required for workers assigned to an alternative work
week with a 4/10 schedule (typically, Tuesday through Friday, 7:00 a.m. to 5:30 p.m.).

12. Agency billing and auditing procedures.
13. Any benefits and services provided by the Agency to its temporary workers.

14. Measures Agency takes to ensure compliance with employment law, FLSA, non-
discrimination, and other relevant federal and State laws pertaining to temporary
workers.

15. Legal resources employed or used by your Agency for advice and counsel on
compliance with all federal and State legal requirements, as well as liability and other
legal matters.

E. Cost Proposal - Cost information must be provided and enumerated in your response, as
below:

1. Categories of Workers -- State which of the four categories of temporary workers,
described in Section V, the Agency is experienced with and proposes to provide:

Office/Clerical
Field/Technical
Laboratory Support
Information Technology

2. Mark-Up Charged for Workers Provided -- State the mark-up percentage that South
Coast AQMD would be charged on top of the hourly pay rate to the temporary worker,
by category (calculated by dividing the bill rate by the pay rate, minus 1.00). Note: South
Coast AQMD reserves the right to select Agencies based upon the most competitive
mark-up rates quoted.

3. Mark-Up Percentage for Payrolled Workers -- State the mark-up percentage Agency
would charge South Coast AQMD f or fApayrollingo a andwmporar
categories. The mark-up rate for "payrolling” should be significantly lower than the
regular rate, reflecting the fact that Agency does not incur the usual up-front costs
associated with recruiting, screening, certifying, and marketing workers to South Coast
AQMD. Note: South Coast AQMD reserves the right to select Agencies based upon the
most competitive mark-up rates quoted.

4. Certification that Mark-Up Rates Will Not Increase During the Three-Year Term
Addressed in this RFQ -- State that Agency understands and agrees that the mark-up
rates proposed will constitute the maximum mark-up rates Agency will charge, and
South Coast AQMD will pay, during the three years covered by this prequalification, if
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Agency is placed on South Coast AQMDOG s | prequalifiedfproviders of temporary
service workers.

5. Other Costs -- List any other proposed costs to South Coast AQMD that are not
addressed above. Note: South Coast AQMD reserves the right to select Agencies
based upon the most competitive cost factors quoted.

F. Other Documentation Required in Support of Agency Qualificationsd Agencies that
fail to provide and attach the following documentation will automatically be disqualified
from further consideration:

1. Temporary Employment Services Agreement (Attachment B) i This Agreement
states the terms and conditions of provision of temporary employment services to South
Coast AQMD. Agreement to these terms and conditions must be acknowledged by the
signature of a duly authorized representative of the Agency. If selected as a prequalified
agency to provide temporary employment services, a fully executed Agreement will be
sent.

2. Certifications and Representations (Attachment C) i All applicable portions of the
Certifications and Representations must be completed and signed by the duly
authorized representative of Agency.

3. References - A representative list of at least six to 10 current clients, including
governmental clients, if any. For each client, include names, job titles, telephone
numbers and e-mail addresses of persons who may be contacted for references on
Agency.

4. Copies of all written agency policies or guidelines that are in place to ensure
compliance with all relevant employment law AND a description of the measures Agency
takes to ensure compliance with employment, FLSA, antidiscrimination and all other
relevant federal and State laws and regulations.

5. Certificate of Wor ker s6 ChBroppsers snast furnish aCov er
statement and attach evidence in the form of a current certificate, that current workersd
compensation insurance is in place for all Agency employees provided as temporary
workers, in accordance with either California or other applicable statutory requirements,
and assurance that such insurance coverage will be maintained in full force at all times
when doing business with South Coast AQMD.

6. Certificate of General Liability Insurance - Proposers must furnish a statement, and
attach evidence in the form of a current certificate, that the agency has current
commercial general liability insurance (and assurance that such insurance coverage will
be maintained in full force at all times when doing business with South Coast AQMD)
with limits of at least one million dollars ($1,000,000) per occurrence or, for positions
which might require use of the temporary worker's personal vehicle, liability insurance
with a combined single limit (commercial general and automotive liability) of at least one
million dollars ($1,000,000). Before providing temporary workers to South Coast AQMD,
South Coast AQMD must receive verification that it has been named as an additional
insured on any such liability policies, including the appropriate endorsement page. In
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addition, South Coast AQMD requires proof of Agency insurance covering temporary
workers assigned to positions which require driving. Only those firms that provide the
automobile coverage described above will be able to bid on temporary assignments
which require driving on South Coast AQMD business.

7. Any brochures or other information you feel would be relevant to this RFQ.

NOTE: If the proposal fails to include all required information, as detailed in Section VII, it
will NOT advance to the next step of the evaluation process and will be REMOVED from
consideration.

SECTION VIII: PROPOSAL SUBMISSION

All proposals must be printed double sided and submitted without binders and according to
specifications set forth in the section above. Failure to adhere to these specifications may be
cause for rejection of proposal.

Signature i All proposals must be signed by an authorized representative of the Agency.

Due Date -- All proposals are due no later than 2:00 p.m., Wednesday, April 5, 2023, and
should be directed to:

Procurement Unit

South Coast Air Quality Management District
21865 Copley Drive

Diamond Bar, CA 91765-4178

(909) 396-3520

Submittal i Agency must submit four (4) complete copies of the proposal in a sealed envelope,
plainly marked in the upper left-hand corner with the name and address of the Agency and the
wor ds 0 R eQ@ualiéications Q2023-09. 0

Late proposals will not be accepted under any circumstances. Any correction or
resubmission by Agency must be completed by the deadline noted above and will not extend
the submittal due date.

Grounds for Rejection -- A proposal may be immediately rejected if:

é\ It is not prepared in the format described, or
A ltis signed by an individual not authorized to represent the Agency.

Modification or Withdrawal -- Once submitted, proposals cannot be altered without the prior
written consent of South Coast AQMD. All proposals shall constitute firm offers and may not
be withdrawn for a period of ninety (90) days following the last day to accept proposals.

SECTION IX: PROPOSAL EVALUATION/AGENCY SELECTION CRITERIA

A. Proposals will be evaluated by a panel of three to five South Coast AQMD staff members
familiar with the subject matter of the project. The panel shall be appointed by the Executive
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Officer or his designee. In addition, the evaluation panel may include such outside public
sector or academic community expertise as deemed desirable by the Executive Officer. The
panel will make a recommendation to the Executive Officer and/or the Governing Board of
South Coast AQMD for final selection of a prequalified list of vendors.

B. Each member of the evaluation panel shall be accorded equal weight in his or her rating of
proposals. Panel members shall evaluate proposals according to the specified criteria and

numerical weightings set forth below. A score at or above 75 for Standardized Services is
required to advance in the evaluation process and receive Additional Points.

1. Proposal Evaluation Criteria

a. Standardized Services

Points
Responsiveness to the RFQ 30
Agency Qualifications 40
Cost Proposal* 30
TOTAL.: 100

* Points for the Cost Proposal will be assigned based upon the proposedfist andar do
and fApayr oeuptatesd 0 mar k

b. Additional Points

Small Business or Small Business Joint Venture 10
DVBE or DVBE Joint Venture 10
Use of DVBE or Small Business Subcontractors

Zero or Near-Zero Emission Vehicle Business

Local Business (Non-Federally Funded Projects Only)
Off-Peak Hours Delivery Business

N N 01 01

Most Favored Customer

The cumulative points awarded for small business, DVBE, use of small business or
DVBE subcontractors, Zero or Near-Zero Emission vehicle business, local business,
and off-peak hours delivery business shall not exceed 15 points. Most Favored
Customer status incentive points shall be added, as applicable for a total of 17 points.

Self-Certification for Additional Points: The award of these additional points shall be
contingent upon Proposer completing the Self-Certification section of Attachment C 1
Certifications and Representations and/or inclusion of a statement in the proposal self-
certifying that Proposer qualifies for additional points as detailed above.

2. To receive additional points in the evaluation process for the categories of Small
Business or Small Business Joint Venture, DVBE or DVBE Joint Venture or Local
Business (for non-federally funded projects), the proposer must submit a self-
certification at the time of proposal submission certifying that the proposer meets the
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requirements set forth in Attachments A and C. To receive points for the use of DVBE
and/or Small Business subcontractors, at least 25 percent of the total contract value
must be subcontracted to DVBEs and/or Small Businesses. To receive points as a Zero
or Near-Zero Emission Vehicle Business, the proposer must demonstrate to the
Executive Officer, or designee, that supplies and materials delivered to the South Coast
AQMD are delivered in vehicles that operate on clean-fuels. To receive points as a
Local Business, the proposer must affirm that it has an ongoing business within the
South Coast AQMD at the time of bid/proposal submittal and that 90% of the work
related to the contract will be performed within the South Coast AQMD. Proposals for
legislative representation, such as in Sacramento, California or Washington D.C. are not
eligible for local business incentive points. Federally funded projects are not eligible for
local business incentive points. To receive points as an Off-Peak Hours Delivery
Business, the proposer must submit, at proposal submission, certification of its
commitment to delivering supplies and materials to South Coast AQMD between the
hours of 10:00 a.m. and 3:00 p.m. To receive points for Most Favored Customer status,
the proposer must submit, at proposal submission, certification of its commitment to
provide most favored customer status to the South Coast AQMD. The cumulative points
awarded for Small Business, DVBE, use of Small Business or DVBE Subcontractors,
Local Business, Zero or Near-Zero Emission Vehicle Business, Off-Peak Hour Delivery
Business and Most Favored Customer shall not exceed 17 points.

. During the selection process, the evaluation panel may wish to interview some proposers
for clarification purposes only. No new material will be permitted at this time. Additional
information provided during the bid review process is limited to clarification by the Proposer
of information presented in his/her proposal, upon request by South Coast AQMD.

. Selection will be made based on the above-described criteria and rating factors. The
selection will be made by and is subject to Executive Officer or Governing Board approval.
Proposers may be notified of the results by letter.

. The Governing Board has approved a Bid Protest Procedure which provides a process for
a Bidder or prospective Bidder to submit a written protest to the South Coast AQMD
Procurement Manager in recognition of two types of protests: Protest Regarding Solicitation
and Protest Regarding Award of a Contract. Copies of the Bid Protest Policy can be
secured through a request to the South Coast AQMD Procurement Department.

. The Executive Officer or Governing Board intends to award approved provider status to
more than one proposer.

. Disposition of Proposals i Pursuanttothe Sout h Co as Procé&edid Baticy and
Procedure, South Coast AQMD reserves the right to reject any or all proposals. All
proposals become the property of South Coast AQMD, and are subject to the California
Public Records Act. One copy of the proposal shall be retained for South Coast AQMD files.
Additional copies and materials will be returned only if requested and at the proposer's
expense.

Page 10 of 42



Q2023-09

ATTACHMENT A

PARTICIPATION IN THE PROCUREMENT PROCESS
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It is the policy of the South Coast Air Quality Management District (South Coast AQMD) to
ensure that all businesses including minority business enterprises, women business
enterprises, disabled veteran business enterprises and small businesses have a fair and
equitable opportunity to compete for and participate in South Coast AQMD contracts.

Definitions:

The definition of minority, women or disadvantaged business enterprises set forth below is
included for purposes of determining compliance with the affirmative steps requirement
described in Paragraph G below on procurements funded in whole or in part with federal
grant funds which involve the use of subcontractors. The definition provided for disabled
veteran business enterprise, local business, small business enterprise, Zero or Near-Zero
emission vehicle business and off-peak hours delivery business are provided for purposes
of determining eligibility for point or cost considerations in the evaluation process.

1. "Women business enterprise” (WBE) as used in this policy means a business enterprise
that meets all of the following criteria:

a. a business that is at least 51 percent owned by one or more women, or in the case
of any business whose stock is publicly held, at least 51 percent of the stock is owned
by one or more or women.

b. a business whose management and daily business operations are controlled by one
or more women.

c. abusiness which is a sole proprietorship, corporation, or partnership with its primary
headquarters office located in the United States, which is not a branch or subsidiary
of a foreign corporation, foreign firm, or other foreign-based business.

2. "Disabled veteran" as used in this policy is a United States military, naval, or air service
veteran with at least 10 percent service-connected disability who is a resident of
California.

3. "Disabled veteran business enterprise” (DVBE) as used in this policy means a business
enterprise that meets all of the following criteria:

a. is a sole proprietorship or partnership of which at least 51 percent is owned by one
or more disabled veterans or, in the case of a publicly owned business, at least 51
percent of its stock is owned by one or more disabled veterans; a subsidiary which
is wholly owned by a parent corporation but only if at least 51 percent of the voting
stock of the parent corporation is owned by one or more disabled veterans; or a joint
venture in which at least 51 percent of the joint venture's management and control
and earnings are held by one or more disabled veterans.

b. the management and control of the daily business operations are by one or more
disabled veterans. The disabled veterans who exercise management and control
are not required to be the same disabled veterans as the owners of the business.

c. is a sole proprietorship, corporation, or partnership with its primary headquarters
office located in the United States, which is not a branch or subsidiary of a foreign
corporation, firm, or other foreign-based business.
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4. "Local business" as used in this policy means a company that has an ongoing business
within geographical boundaries of South Coast AQMD at the time of bid or proposal
submittal and performs 90% of the work related to the contract within the geographical
boundaries of South Coast AQMD and satisfies the requirements of subparagraph H
below. Proposals for legislative representation, such as in Sacramento, California or
Washington D.C. are not eligible for local business incentive points.

5. ASmal | b u wused |\ shis @olicg means a business that meets the following
criteria:

a. 1) an independently owned and operated business; 2) not dominant in its field of
operation; 3) together with affiliates is either:

1 A service, construction, or non-manufacturer with 100 or fewer employees,
and average annual gross receipts of ten million dollars ($10,000,000) or less
over the previous three years, or

1 A manufacturer with 100 or fewer employees.
b. Manufacturer means a business that is both of the following:

1) Primarily engaged in the chemical or mechanical transformation of raw materials
or processed substances into new products.

2) Classified between Codes 311000 and 339000, inclusive, of the North American
Industrial Classification System (NAICS) Manual published by the United States
Office of Management and Budget, 2007 edition.

6. "Joint ventures" as defined in this policy pertaining to certification means that one party
to the joint venture is a DVBE or small business and owns at least 51 percent of the joint
venture.

7. "Zero or Near-Zero Emission Vehicle Business" as used in this policy means a company
or contractor that uses Zero or Near-Zero emission vehicles in conducting deliveries to
the South Coast AQMD. Zero or Near-Zero emission vehicles include vehicles
powered by electric, compressed natural gas (CNG), liquefied natural gas (LNG),
liquefied petroleum gas (LPG), ethanol, methanol and hydrogen and are certified to 90
percent or lower of the existing standard.

8.hoOPEak Hours Del i v eseq in Bis palicy anead a @rapany or
contractor that commits to conducting deliveries to the South Coast AQMD during off-
peak traffic hours defined as between 10:00 a.m. and 3:00 p.m.

9. NBenefits I ncentive Busi nes s o oraatracter that
provides janitorial, security guard or landscaping services to the South Coast AQMD
and commits to providing employee health benefits (as defined below in Section
VII1.D.2.d) for full time workers with affordable deductible and co-payment terms.

10. AMinority Business Enterpriseo as us
51 percent owned by one or more minority person(s), or in the case of any business
whose stock is publicly held, at least 51 percent of the stock is owned by one or more
or minority persons.

Page 13 of 42



Q2023-09

a. a business whose management and daily business operations are controlled by one
or more minority persons.

b. a business which is a sole proprietorship, corporation, or partnership with its primary
headquarters office located in the United States, which is not a branch or subsidiary
of a foreign corporation, foreign firm, or other foreign-based business.

c. "Minority person” for purposes of this policy, means a Black American, Hispanic
American, Native-American (including American Indian, Eskimo, Aleut, and Native
Hawaiian), Asian-Indian (including a person whose origins are from India, Pakistan,
and Bangladesh), Asian-Pacific-American (including a person whose origins are
from Japan, China, the Philippines, Vietham, Korea, Samoa, Guam, the United
States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, and
Taiwan).

11.AMost Favored Customer o as usSouth doast AQMD s p o
will receive at least as favorable pricing, warranties, conditions, benefits and terms as
other customers or clients making similar purchases or receiving similar services.

12. Wi sadvantaged Business Enterpriseo as used
an entity owned and/or controlled by a socially and economically disadvantaged
individual(s) as described by Title X of the Clean Air Act Amendments of 1990 (42
U.S.C. 7601 note) (10% statute), and Public Law 102-389 (42 U.S.C. 4370d)(8%
statute), respectively;

a Small Business Enterprise (SBE);

a Small Business in a Rural Area (SBRA);

a Labor Surplus Area Firm (LSAF); or

a Historically Underutilized Business (HUB) Zone Small Business Concern, or a
concern under a successor program.

C. Under Request for Quotations (RFQ), DVBEs, DVBE business joint ventures, small
businesses, and small business joint ventures shall be granted a preference in an amount
equal to 5 percent of the lowest cost responsive bid. Zero or Near-Zero Emission Vehicle
Businesses shall be granted a preference in an amount equal to 5 percent of the lowest
cost responsive bid. Off-Peak Hours Delivery Businesses shall be granted a preference in
an amount equal to 2 percent of the lowest cost responsive bid. Local businesses (if the
procurement is not funded in whole or in part by federal grant funds) shall be granted a
preference in an amount equal to 2 percent of the lowest cost responsive bid. Businesses
offering Most Favored Customer status shall be granted a preference in an amount equal
to 2 percent of the lowest cost responsive bid.

D. Under Request for Proposals, DVBEs, DVBE joint ventures, small businesses, and small
business joint ventures shall be awarded ten (10) points in the evaluation process. A non-
DVBE or large business shall receive seven (7) points for subcontracting at least 25 percent
of the total contract value to a DVBE and/or small business. Low-Emission Vehicle
Businesses shall be awarded five (5) points in the evaluation process. On procurements
which are not funded in whole or in part by federal grant funds local businesses shall receive
five (5) points. Off-Peak Hours Delivery Businesses shall be awarded two (2) points in the
evaluation process. Most Favored Customer status shall be awarded two (2) points in the
evaluation process.
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E. South Coast AQMD will ensure that discrimination in the award and performance of
contracts does not occur on the basis of race, color, sex, national origin, marital status,
sexual preference, creed, ancestry, medical condition, or retaliation for having filed a
discrimination complaint in the performance of South Coast AQMD contractual obligations.

F. South Coast AQMD requires Contractor to be in compliance with all state and federal laws
and regulations with respect to its employees throughout the term of any awarded contract,
including state minimum wage laws and OSHA requirements.

G. When contracts are funded in whole or in part by federal funds, and if subcontracts are to
be let, the Contractor must comply with the following, evidencing a good faith effort to solicit
disadvantaged businesses. Contractor shall submit a certification signed by an authorized
official affirming its status as a MBE or WBE, as applicable, at the time of contract execution.
The South Coast AQMD reserves the right to request documentation demonstrating
compliance with the following good faith efforts prior to contract execution.

1. Ensure Disadvantaged Business Enterprises (DBESs) are made aware of contracting
opportunities to the fullest extent practicable through outreach and recruitment activities.
For Indian Tribal, State and Local Government recipients, this will include placing DBEs
on solicitation lists and soliciting them whenever they are potential sources.

2. Make information on forthcoming opportunities available to DBEs and arrange time
frames for contracts and establish delivery schedules, where the requirements permit,
in a way that encourages and facilitates participation by DBEs in the competitive
process. This includes, whenever possible, posting solicitations for bids or proposals for
a minimum of 30 calendar days before the bid or proposal closing date.

3. Consider in the contracting process whether firms competing for large contracts could
subcontract with DBEs. For Indian Tribal, State and Local Government recipients, this
will include dividing total requirements when economically feasible into smaller tasks or
guantities to permit maximum participation by DBESs in the competitive process.

4. Encourage contracting with a consortium of DBEs when a contract is too large for one
of these firms to handle individually.

5. Using the services and assistance of the Small Business Administration and the Minority
Business Development Agency of the Department of Commerce.

6. If the prime contractor awards subcontracts, require the prime contractor to take the
above steps.

H. To the extent that any conflict exists between this policy and any requirements imposed by
federal and state law relating to participation in a contract by a certified MBE/WBE/DVBE
as a condition of receipt of federal or state funds, the federal or state requirements shall
prevail.

I.  When contracts are not funded in whole or in part by federal grant funds, a local business
preference will be awarded. For such contracts that involve the purchase of commercial
off-the-shelf products, local business preference will be given to suppliers or distributors of
commercial off-the-shelf products who maintain an ongoing business within the
geographical boundaries of the South Coast AQMD. However, if the subject matter of the
RFP or RFQ calls for the fabrication or manufacture of custom products, only companies
performing 90 percent of the manufacturing or fabrication effort within the geographical
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boundaries of the South Coast AQMD shall be entitled to the local business preference.
Proposals for legislative representation, such as in Sacramento, California or Washington
D.C. are not eligible for local business incentive points.

In compliance with federal fair share requirements set forth in 40 CFR Part 33, the South

Coast AQMD shall establish a fair share goal annually for expenditures with federal funds
covered by its procurement policy.
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ATTACHMENT B

TEMPORARY EMPLOYMENT SERVICES AGREEMENT
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SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

TEMPORARY EMPLOYMENT SERVICES AGREEMENT

This Agreement regarding the provision of temporary employment services to the South Coast Air
Quality Management District consists of six (6) pages.

The parties to this Agreement are the temporary employment agency (listed below, and
hereinafter refer appwvedt® priovAidé EEM@EbYady)employment services and
t he South Coast Air Quality ManageBauthtCoabtiAQMDOI)ct (1 ¢

All temporary workers provided to South Coast AQMD by AGENCY shall be considered employees of
AGENCY and shall in no sense be considered employees or agents of South Coast AQMD, nor shall a
temporary worker provided to South Coast AQMD by AGENCY participate in any benefits, privileges,
or plans given or extended by South Coast AQMD to its employees.

South Coast AQMD conducts a merit system employment process in filling regular vacancies and
accepts applications for employment from any and all qualified individuals. Applicants are selected on
the basis of merit, which includes qualifications, skills and abilities, as demonstrated in the selection
process. Accordingly, individuals who are employed by a temporary employment services agency and
who are on assignment at South Coast AQMD may file an application for regular employment and be
considered on the same basis as would all other applicants. Accordingly, South Coast AQMD will not
be charged nor pay an agency fee if a temporary worker of the agency files an application, competes
successfully, and is hired into a regular position, as this would be contrary to South Coast AQMD's
employment practices.

1. AGENCY DUTIES AND RESPONSIBILITIES

AGENCY:

A. Is well-qualified, possesses good references, and has the experience and resources necessary
to provide South Coast AQMD temporary employment services.

B. Is authorized to do business in the State of California and attests that it is in good tax standing
with the California Franchise Tax Board.

C. Holds all necessary and required licenses and permits to provide these services, and agrees
immediately to notify South Coast AQMD in writing of any change in its licensing status.

D. Takes full responsibility, as employer, and assumes liability for compliance with applicable
federal and State |l abor, employment, nondiscri mi
insurance, liability insurance, and all other requirements associated with employment, as
described in the RFQ to which this proposal is a response.

E. Will administer appropriate skills testing and will verify any education, training, skills or
experience claimed by temporary workers through examination of appropriate documentation or
any other available information, prior to referral to South Coast AQMD. Upon South Coast
AQMD selection of a candidate, AGENCY will perform reference checks and verify education
claimed through actual examination of official documentation (such as an original school
transcript). Foreign degrees or core coursework required that was earned outside the U.S. must
be evaluated for equivalency to that of an accredited U.S. college or university, by an agency
certified to perform such services, in order for the foreign education to be accepted as qualifying.
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F. Upon South Coast AQMDO s request , -refated jobg awithpcenduetra criminal
background check of misdemeanor or felony convictions for candidates selected for hire.
Results must be received and verified prior to assignment start date. Convictions that have no
direct nexus to trust issues and the nature of the work to be performed in the temporary work
assignment will not preclude consideration of a candidate for selection/hire.

2. INSURANCE

A. AGENCY shall furnish evidence to South Coast AQMD that Workers' Compensation insurance
is provided by AGENCY, and is currently in force, in accordance with either California or other
applicable statutory requirements, for all temporary workers provided and that such insurance
coverage will be maintained at all times when doing business with South Coast AQMD.

B. AGENCY shall furnish evidence of commercial general liability insurance with limits of at least
one million dollars ($1,000,000) per occurrence or, for positions which might require use of the
temporary worker's personal vehicle, liability insurance with a combined single limit (commercial
general and automotive liability) of at least one million dollars ($1,000,000). Before providing
any services, South Coast AQMD must receive verification that it has been named as an
additional insured on any such liability policies, and must include the appropriate endorsement
page. In addition, South Coast AQMD requires proof of insurance for all temporary workers in
assignments which require driving. Only those firms that provide the automobile coverage
described above will be able to bid on temporary positions which require driving on South Coast
AQMD business.

C. Certificates of Insurance for the above requirements must be submitted with your proposal as a
part of Section VII-F, A Ot her Documentation Required. 0

D. AGENCY shall provide thirty (30) days written notice prior to any modification by AGENCY of
any of the above insurance policies, and any such modifications shall be subject to pre-approval
by South Coast AQMD. Written notification to South Coast AQMD of any material changes in
ownership or control which may result in changes to policy coverage, limits or exclusions must
be provided at least 15 days prior to the effective date of ownership transfer.

E. Upon expiration of AGENCY®6S Workersod6 Compensat i
AGENCY agrees to provide South Coast AQMD with proof of renewal in the form of current
certificates of insurance. AGENCY agrees to supply renewed certificates within five days from
the expiration date of the prior policy, to ensure certificates on file with South Coast AQMD
remain current. AGENCY acknowledges that this requirement must be met to remain eligible to
bid on temporary positions. AGENCY acknowledges that failure to supply evidence of current
insurance coverage, within the timeframe described above, will result in release from South
Coast AQMD assignments of all AGENCY workers and ineligibility to bid on temporary positions
until the required documentation is provided to South Coast AQMD. Should AGENCY remain
non-responsive to these requirements, AGENCY may be terminated from the list of approved
providers of temporary service workers.

3. INDEMNIFICATION

AGENCY agrees to hold harmless, indemnify, and defend South Coast AQMD, its officers,
employees, agents, representatives, and successors-in-interest against any and all loss, damage,
cost, expenses, claims, suits, or demands which South Coast AQMD, its officers, employees,
agents, representatives, and successors-in-interest may incur or be required to pay by reason of
any injury or property damage caused by, related to, or incurred by any temporary worker provided
by AGENCY.
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4. INTELLECTUAL PROPERTY RIGHTS

A Al I rights, title and interest i n AWork Produc
employees, temporary workers provided to South Coast AQMD, subcontractors and agents,
shall remain with South Coast AQMD. Work Product shall include without limitation, all
software, source code, documentation, reports, inventions, innovations, improvements, or
other works of authorship, and all derivative works thereof that AGENCY may conceive of or
develop in the course of performing services for South Coast AQMD under this Agreement,
whether or not the Work Product is eligible for patent, copyright, trademark, trade secret, or
other legal protection. AGENCY hereby acknowledges that all Work Product shall be the sole
and exclusive property of South Coast AQMD, except that any pre-existing works created by
AGENCY or owned by third parties outside of the services for South Coast AQMD but utilized
in connection with ®uxcbtsagvWoe&ksO) hehBPlecont
AGENCY or such third parties. AGENCY shall notify South Coast AQMD in writing of any Pre-
existing Works used in connection with any Work Product produced under this Agreement and
hereby grants to South Coast AQMD a non-exclusive, perpetual, royalty-free license to utilize
the Pre-existing Works, including any proprietary information and trade secrets contained
therein, in connection with the Work Product.

B. AGENCY agrees that any and all Work Product shall be deemed to be works-made-for-hire
within the meaning of the copyright laws of the United States, and that South Coast AQMD
shall own all rights, including, but not limited to, all copyright rights, in and to such Work
Product. Inthe event that any such Work Product shall be deemed for any reason not to be a
work-made-for-hire, then AGENCY hereby assigns, transfers and conveys to South Coast
AQMD all right, title and interest in the Work Product, including, but not limited to, all related
worldwide patents, patent applications, copyrights, trademarks, trade secrets, rights of
reproduction, rights in derivative works and any and all other rights of whatever kind or nature.
AGENCY and its employees, subcontractors and agents agree to execute such further
documents and to perform such further acts, as may be necessary to perfect the foregoing
assignment and to protect South Coast AQMD6s ri ghts in the Work Prod

C. AGENCY shall have no rights for its own benefits or the benefit of any third party, to use, modify,
make derivative works of, license, translate, publish or produce, any technical data, software,
source code, models, documentation, or other copyrightable materials developed under this
Agreement, except upon written authorization of South Coast AQMD.

D. AGENCY shall have no rights for its own benefit or the benefit of any third party, to use or
license any trademarks, trade names, logos, phrases, or other insignia developed in connection
with the services under this Agreement.

5. INTELLECTUAL PROPERTY RIGHTS

A. AGENCY represents and warrants that (i) any Work Product produced under this Agreement
will be original to AGENCY; (ii) all Work Product and Pre-existing Works will not infringe upon
or otherwise violate any rights, including, without limitation, any patent, copyright, trade secret,
trademark, invention or other proprietary or property rights of any third party, or the rights of
privacy or publicity of any person or entity (iii) the Work Product and Pre-existing Works shall
not contain any material that is unlawful, fraudulent, harassing, defamatory, libelous, profane,
obscene, or racially or ethnically objectionable; (iv) South Coast AQMD6 s use of t he
Product and the Pre-existing Works will not violate or infringe the rights of any person or entity;
(iv) it has not previously granted, assigned, or encumbered any right or interest in the Work
Product and (v) it has all rights necessary to grant the licenses granted by AGENCY under this
Agreement.
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AGENCY further represents and warrants that software and source code contained in the Work
Product will contain at delivery no computer instructions, circuitry or other technological means
whose purpose or effect is to disrupt, damage or interfere with any South Coast AQMD use or
South Coast AQMDc omput er and communications facil
and AGENCY will use commercially reasonable efforts to prevent the introduction of such
Harmful Code to the Work Product prior to delivery to South Coast AQMD. fA Har mf ul
include, without limitation, any code containing viruses, Trojan horses, worms, or code that self-
replicates.

CONFIDENTIALITY

It is expressly understood and agreed that South Coast AQMD may designate, in a conspicuous
manner, information to AGENCY or a temporary worker provided to South Coast AQMD by
AGENCY, which is deemed confidential. AGENCY agrees to assume full responsibility for assuring
AGENCY and all temporary workers provided by AGENCY:

A.

G.

H.

Observe complete confidentiality with respect to such information, including without limitation,
agreeing not to disclose or otherwise permit access to such information by any other person
or entity in any manner whatsoever, except that such disclosure or access shall be permitted
to employees of AGENCY requiring access to perform temporary duties while on South Coast
AQMD assignment.

Are informed of the confidential nature of such information and assure, by agreement or
otherwise, that they are prohibited from copying or revealing, for any purpose whatsoever, the
contents of such information or any part thereof, or from taking any action otherwise prohibited
under this paragraph.

Not use such information or any part thereof in the performance of services to others or for the
benefit of others in any form whatsoever, whether gratuitously or for valuable consideration.

Notify South Coast AQMD promptly and in writing of the circumstances surrounding any
possession, use, or knowledge of such information or any part thereof by any person or entity
other than those authorized by this paragraph.

Take, at AGENCY'S expense, but at South Coast AQMD's option, and in any event under
South Coast AQMD's control, any legal action necessary to prevent unauthorized use of such
information by any third party or entity which has gained access to such information at least in
part due to the fault of AGENCY or its subcontractor or a temporary worker provided by
AGENCY.

Take any and all other actions necessary or desirable to assure such continued confidentiality
and protection of such information.

Prevent access to such by any person or entity not authorized.

Establish specific procedures in order to fulfill the obligations of this paragraph.

PUBLICATION

A.

South Coast AQMD shall have the right of prior written approval of any document which shall
be disseminated to the public by AGENCY or by any temporary worker provided to South
Coast AQMD by AGENCY in which information was obtained from South Coast AQMD.
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B. Information, data, documents, or reports developed by AGENCY or any temporary worker
provided by AGENCY shall be part of South Coast AQMD's public record unless otherwise
indicated. AGENCY, its subcontractors, or temporary workers provided to South Coast AQMD
by the AGENCY may use or publish, at its own expense, such information provided to South
Coast AQMD. The following acknowledgment of support and disclaimer must appear in each
publication of materials, whether copyrighted or not, based upon or developed from
information obtained through work performed for South Coast AQMD:

"This report was prepared as a result of work sponsored or paid for, in whole or in part,
by the South Coast Air Quality Management District (South Coast AQMD). The
opinions, findings, conclusions, and recommendations are those of the author and do
not necessarily represent the views of South Coast AQMD. South Coast AQMD, its
officers, employees, contractors, and subcontractors make no warranty, expressed or
implied, and assumes no legal liability for the information in this report. South Coast
AQMD has not approved or disapproved this report, nor has South Coast AQMD passed
upon the accuracy or adequacy of the information contained herein."

C. AGENCY shall inform its officers, employees, and subcontractors involved in the performance
of work for South Coast AQMD of the restrictions contained herein and require compliance
with the above.

NON-DISCRIMINATION

In providing temporary workers for South Coast AQMD, AGENCY shall not discriminate in
recruiting, hiring, promotion, demotion, or termination practices on the basis of race, religious creed,
color, national origin, ancestry, physical or mental disability, medical condition, genetic information,
marital status, sex, gender, gender identity, gender expression, age, sexual orientation, or military
and veterans status, and shall comply with the provisions of the California Fair Employment &
Housing Act (Government Code Section 12900 et seq.), the Federal Civil Rights Act of 1964 (P.L.
88-352) and all amendments thereto, Executive Order No. 11246 (30 Federal Register 12319), and
all administrative rules and regulations issued pursuant to said Acts and Order. AGENCY shall
likewise require each subcontractor to comply with this paragraph and shall include in each such
subcontract language similar to this paragraph.

PROPERTY AND SECURITY

Without | imiting AGENCY®S obligations with r
provided by AGENCY to South Coast AQMD shall comply with all the rules and regulations
established by South Coast AQMD for access to and activity in and around South Coast AQMD's
premises.

ATTORNEYS' FEES

In the event any action is filed in connection with the enforcement or interpretation of this
Agreement, each party shall bear its own attorneys' fees and costs.

SEVERABILITY

In the event that any one or more of the provisions contained in this Agreement shall for any reason
be held to be unenforceable in any respect by a court of competent jurisdiction, such holding shall
not affect any other provisions of this Agreement, and this Agreement shall then be construed as if
such unenforceable provisions are not a part hereof.
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12. HEADINGS

Headings on the paragraphs of this Agreement are for convenience and reference only, and the
words contained therein shall in no way be held to explain, modify, amplify, or aid in the
interpretation, construction, or meaning of the provisions of this Agreement.

13. GOVERNING LAW

This Agreement shall be construed and interpreted and the legal relations created thereby shall be
determined in accordance with the laws of the State of California. Venue for resolution of any
disputes under this Agreement shall be Los Angeles County, California.

14. LEGAL RIGHT TO WORK IN THE UNITED STATES

A. AGENCY warrants that it fully complies with any and all federal and State laws and regulations
regarding employment and legal right to work requirements in the United States and shall
verify and document the legal right of all agency employees to work in the United States.
AGENCY shall ensure workers have had their personal identity and right-to-work status
verified and documented as either a U.S. citizen, resident alien, or as a person who otherwise
has the legal right to work in the United States, as required by federal regulations. Workers
who are here in the United States on a visa shall have their current visa status verified by
AGENCY, and that visa must authorize the worker to work full-time for the anticipated duration
of the temporary assignment. (F-1 visa holders are not authorized to work full time.) AGENCY
shall have a continuing obligation to verify and document the continuing employment
authorization of temporary workers provided to South Coast AQMD to insure continued
compliance with all federal statutes and regulations.

B. AGENCY shall retain such documentation for all covered employees for the period described
by law. AGENCY shall indemnify, defend, and hold harmless South Coast AQMD, its officers
and employees from employer sanctions and other liability which may be assessed against
AGENCY, South Coast AQMD, or both, in connection with any alleged violation of federal or
State statutes or regulations pertaining to the eligibility for employment of temporary workers
provided to South Coast AQMD.

C. Notwithstanding paragraph 8 above, AGENCY, in providing temporary workers to South Coast
AQMD, shall not discriminate against any person in violation of Title 8 of US Code Section
1324b (unfair immigration-related employment practices).

IN WITNESS WHEREOF, as the authorized representatives of AGENCY and South Coast AQMD, the
parties agree to the terms and conditions of this Agreement.

AGENCY

Date: By:

Name of AGENCY:

South Coast AQMD

Date: By:
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ATTACHMENT C

CERTIFICATIONS AND REPRESENTATIONS
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South Coast

Air Quality Management District

South Coast
aelils] 21865 Copley Drive, Diamond Bar, CA 917654178
(909) 3961 Y Y Ywwiammd.gov

Business Information Request

Dear South Coast AQMD Contractor/Supplier:

South Coast Air Quality Management District (South Coast AQMD) is committed to ensuring that
our contractor/supplier records are current and accurate. If your firm is selected for award of a
purchase order or aotract, it is imperative that the information requested herein be supplied in a
timely manner to facilitate payment of invoices. In order to process your payments, we need the
enclosed information regarding your accouiitlease review and complete the farmation
identified on the following pages, remember to sign all documents for our files, and return

them as soon as possible to the address below:

Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District

21865 pley Drive

Diamond Bar, CA 917654178

If you do not return this information, we witlot be able to establish you as a vendor. This will
delay any payments and wougtlll necessitate your submittal of the enclosed information to our
Accounting department before payment could be initiated. Completion of this document and
enclosed forms would ensure that your payments are processed timely and accurately.

If you have any gestions or need assistance in completing this information, please contact
Accounting at (909) 398777. We appreciate your cooperation in completing this necessary
information.

Sincerely,

Sujata Jain
Chief Financial Officer

DH:in

Enclosures: Business Information Request
Disadvantaged Business Certification
W-9
Form 590 Withholding Exemption Certificate
Federal Contract Debarment Certification
Campaign Contributions Disclosure

REV 6/22
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South Coast

Air Quality Management District

South Coast
AQMD 21865 Copley Drive, Diamond Bar, CA 917654178
(909) 3961 Y Y Ywwlaamd.gov

BUSINESS INFORMATION REQUEST

Business Name

Division of

Subsidiary of

WebsiteAddress

Individual

DBA, Name , County Filed in
Type of Business Corporation, ID No.
Check One: LLC/LLP, ID No.
Other

REMITTING ADDRESS INFORMATION

Address

City/Town

State/Province Zip

Phone ( ) - Ext Fax ( ) -

Contact Title

E-mail Address

Payment Name if
Different

All invoices must reference the corresponding Purchase Order Number(s)/Contract Number(s) if
applicable and mailed to:

Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 917654178
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BUSINESSSTATUS CERTIFICATION

Federal guidance for utilization of disadvantaged business enterprises allows a vendor to be deemed a small busisegSBiEgminority

business enterprise (MBE) or women business enterprise (WBE) if it meets the criteria below.

is certified by he Small Business Administration or
is certified by a state or federal agency or

1 is an independent MBE(s) or WBE(s) business concern which is at least 51 percent owned and controlled by minority grofs) wisordre
citizens of the United States.

Statenents of certification:

As a prime contractor tSouth Coast AQMD (name of business) will engage in good faith efforts to achieve
the fair share in accordance with 40 CFR Section 33.301, and will follow the six affirmative steps listefbbelmvwracts or purchase
orders funded in whole or in part by federal grants and contracts.

1. Place qualified SBEs, MBEs, and WBESs on solicitation lists.
Assure that SBEs, MBEs, and WBEs are solicited whenever possible.

3. When economically feasible, dividetal requirements into small tasks or quantities to permit greater participation by SBEs, MBEs,
and WBEs.

4. Establish delivery schedules, if possible, to encourage participation by SBEs, MBEs, and WBEs.

Use services of Small Business Administration, Miiyoltisiness Development Agency of the Department of Commerce, and/or
any agency authorized as a clearinghouse for SBEs, MBEs, and WBEs.

6. If subcontracts are to be let, take the above affirmative steps.

Self-Certification Verification: Also for use in awardin g additional points, as applicable, in accordance witsouth Coast
AOQOMD Procurement Policy and Procedure:

Check all that apply:
[] Small Business Enterprise/Small Business Joaniture [] Womenrowned Business Enterprise

[J Local business [] Disabled Veterammwned Business Enterprise/DVBE Joint Venture
(] Minority-owned Business Enterprise [J Most Favored Customer Pricing Certification
Percent of ownership: %

Name of Qualifying Owner(s):

State of California Public Works Contractor Registration No. MUST BE INCLUDED IF
BID PROPOSAL IS FOR PUBLIC WORKS PROJECT.

I, the undersigned, hereby declare that to the best of my knowledge the above information is accurate. Upon penajtyl @iepeijuinformation
submitted is &ctual.

NAME TITLE

TELEPHONE NUMBER DATE
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Definitions

Disabled VeteranOwned Business Enterprisaneans a business that meets all of the following criteria:

1 is a sole proprietorship or partnership of which ieast 51 percent owned by one or more disabled veterans, or in
the case of any business whose stock is publicly held, at least 51 percent of the stock is owned by one or more
disabled veterans; a subsidiary which is wholly owned by a parent corporatiompiftat least 51 percent of the
voting stock of the parent corporation is owned by one or more disabled veterans; or a joint venture in which at least
51 percent of the joint ventureds managememweterasnd contr ol

1 the management and control of the daily business operations are by one or more disabled veterans. The disabled
veterans who exercise management and control are not required to be the same disabled veterans as the owners of the
business.

1 is a ®le proprietorship, corporation, partnership, or joint venture with its primary headquarters office located in the
United States and which is not a branch or subsidiary of a foreign corporation, firm, or otherlfessdrbusiness.

Joint Venture meanshat one party to the joint venture is a DVBE and owns at least 51 percent of the joint venture. In the case of a
joint venture formed for a single project this means that DVBE will receive at least 51 percent of the project dollars.

Local Businessmeansa business that meets all of the following criteria:

1 has an ongoing business within the boundary of South Coast AQMD at the time of bid application.
T performs 90 percent of the work within South Coast AQMDO&s

Minority -Owned Business Enterprie means a business that meets all of the following criteria:

1 is atleast 51 percent owned by one or more minority persons or in the case of any business whose stock is publicly
held, at least 51 percent of the stock is owned by one or more minority gerson

1 is a business whose management and daily business operations are controlled or owned by one or more minority
person.

1 is a business which is a sole proprietorship, corporation, partnership, joint venture, an association, or a cooperative
with its primag headquarters office located in the United States, which is not a branch or subsidiary of a foreign
corporation, foreign firm, or other foreign business.

AMi norityd person means a Bl ack Ameri can, HiianpEskimo dlevhamelr i c an,
Native Hawaiian), Asiatindian American (including a person whose origins are from India, Pakistan, or Bangladesh}); dcsfen

American (including a person whose origins are from Japan, China, the Philippines, Vietnam, &woes, Guam, the United States

Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, or Taiwan).

Small Business Enterprisameans a business that meets the following criteria:

a. 1) an independently owned and operated business; 2Jongihant in its field of operation; 3) together with affiliates is
either:

1 A service, construction, or nemanufacturer with 100 or fewer employees, and average annual gross receipts of
ten million dollars ($10,000,000) or less over the previous thras,yaa

1 A manufacturer with 100 or fewer employees.
b. Manufacturer means a business that is both of the following:

1) Primarily engaged in the chemical or mechanical transformation of raw materials or processed substances into new
products.

2) Classified betwae Codes 311000 to 339000, inclusive, of the North American Industrial Classification System
(NAICS) Manual published by the United States Office of Management and Budget, 2007 edition.
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Small Business Joint Venturemeans that one party to the joint venture is a Small Business and owns at least 51 percent of the joint
venture. In the case of a joint venture formed for a single project this means that the Small Business will recei# peteast of the

projectdollars.

Women-Owned Business Enterprisaneans a business that meets all of the following criteria:

1 is atleast 51 percent owned by one or more women or in the case of any business whose stock is publicly held, at least

51 percent of the stock is owned by one or more women.
1 is a business whose management and daily business operations are contralteetidryoone or more women.

1 is a business which is a sole proprietorship, corporation, partnership, or a joint venture, with its primary headquarters
office located in the United States, which is not a branch or subsidiary of a foreign corporation fifoneignother
foreign business.

Most Favored Customeras used in this policy means that treuth CoastAQMD will receive at least davorable pricing, warranties,
conditions, benefits and terms as other customers or clients making similar purchiases/iorg similar services.
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Give Form to the
{Rev. October 2018) Identification Number and Certification requester. Do not
Department of the Treasury send to the IRS.
intamal Revenue Senvica » Go to www.Irs.gov/Formw9 for Instructions and the latest information.

1 Name {as shown on your mcome tax retum). Name is required on this line; do not leave this ine blank.

2 Business name/disregardad entity name, if different from above

following saven boxas.

] indadualisole proprietor or [ ¢ Corporation

single-member LLC

Note: Chack the
LLC#thaLiCiscl

Print or type.

] Other (s=e instructions) ™

Os Corporation O Parinership

[] Limited lisbdity company Enter the tax classfication (C=C corporation, S=8 corporation, P=Partnership) »
box in the fine above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting

ified as a single-member LLC that = disregarded from the owner unless the owner of the LLC is

another LLC that is not deregarded from the owner for U.S. fedaral tax purposes.

is disregarded from the owner should check the appropniate box for the tax classification of its owner.

3 Check appropriate box for federal tax classdication of the person whose name is enterad on line 1. Check only one of the | 4 Exemptions (codss apply only to

certain entities, not individuals; see
mstructions on page 3):
[ Trust/estats

Exampt payee code (if any)

Otherwse, a single-member LLC that code {§ any)

{Appies 1o accounts makanod cutsiss o LS,

§ Address jnumber, street, and apt. or suite no.} See mstructions.

Requester's name and address {optional)

Sea Specific Instructions on page 3.

6 City, state, and ZIP code

7 List account number(s) hare [optional)

IEZdN  Taxpayer Identification Number (TIN)

Enter your TIN In the appropniate box. The TIN provided must match the name given on fine 1 1o avoid
backup withholding. For Individuals, this Is generally your social security number (SSN). However, for a
resident allen, sole proprietor, or disregarded antity, see the Instructions for Part |, later. For other - -
entities, It is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, iater.

Note: if the account Is In more than one name, see the Instructions for line 1. Also see Wnat Name and
Number To Give the Reguester for guidelines on whose number {0 enter.

Social security number

or
[ Employer identification number ]

Certification

Under penalties of perjury, | certity that:

1. The number shown on this form Is my correct taxpayer identification number (or | am walting for a number to be Issued 1o me); and
2. 1am not subject to backup withholding because: (a) | am exempt from backup withhoiding, or (b} | have not been notifiad by the Intemal Revenue
Service (IRS) that | am subject to backup withhoiding as a rasult of a fallure to report all Interast or dividends, or (C) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. cltizen or other U.S. parson (defined below); and

4. Tha FATCA code(s) entared on this form {if any) Indicating that | am exempt from FATCA reporting Is comect.
Certification Instructions. You must cross out Item 2 above If you have been notified by the IRS that you are currentty subject to backup withhoiding because

you have falled to report all interest and dlividends on your tax return. For real estate transactions, itgm

2 aoas not apply. Fomnrtgagemterestpald

acquisition or abandonment of secured property, canceliation of gebt, contributions to an Individual retirement arrangement (IRA), and generally, payments
other than Interest and aividends, you are not required to sign the ceriification, but you must provide your comract TIN. soemtrstrucﬂonsrorPatll later.

Sign ignature of
Here 33.perso:>

Date»

General Instructions

Section references are to the Intemal Revenua Code uniess otherwise
notea.

Future developments. For the latest Information about developments
reiated to Form W-9 and Its Instructions, such as legisiation enacted
arter thay were pubiished, go to www.Irs.gov/Formwa.

Purpose of Form

An Individual or entity (Form W-9 requester) who Is required to file an
Information return with the IRS must obtain your correct taxpayer
igentification number (TIN) which may ba your social securty number
{SSN), Individual taxpayer Identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer Identification number
(EIN), to report on an information return the amount pald to you, or other
amount reportable on an Information retum. Exampies of Information
retumns Include, but are not limited to, tha following.

« Form 1099-INT (interest earned or pakd)

* Form 1099-DiV (dividends, Inciuding those from stocks or mutual
funds)

« Form 1099-MISC {various types of Income, prizes, awards, or gross
procaeds)

« Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

« Form 1099-S (proceeds from real estate transactions)
« Form 1099-K (marchant card and third party network transactions)

« Form 1098 (home mortgage Interest), 1098-E (student loan Interest),
1098-T (tuttion)

« Form 1099-C (canceled debt)
« Form 1099-A (acquisition or abandonment of secured property)

Usa Form W-2 only If you are a U.S. person (Inciuding a resident
allen), to provide your correct TIN.

It you do not refurn Form W-9 to the requestar with a TIN, you might
be subject to backup withhoiding. See What Is backup withhoiding,
iater.

Cat. No. 10231X

Form W-9 [Rev. 10-2018)
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By signing the filied-out form, you:

1. Certity that the TIN you are giving IS corract (or you are walting for a
number to be Issued),

2. Certity that you are not subject to backup withhoiding, or

3. Claim exemption from backup withholding If you are a U.S. exampt
payee. If applicabie, you are aiso certifying that as a U.S. person, your
allocable share of any partnership Incoma from a U.S. trade or business
Is not subject to the withholding tax on foreign partners' share of
affectively connected income, and

4. Certity that FATCA coda(s) enterad on this form (If any) indicating
that you are exampt from the FATCA reporting, Is correct. See What is
FATCA reporting, iater, for further Information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-8 to request your TIN, you must use the requestar's form if
It Is substantially simiiar to this Form W-9.

Definition of a U.S. person. For federal tax purposas, you are
considerad a U.S. person If you are:

* An Individual who Is a U.S. citizen or U.S. reskdent alien;

A partnership, corporation, company, or association created or
organized In the United States or under the laws of the United States;

* An astate (other than a foralgn estate); or
« A domastic trust (s defined In Regulations section 301.7701-7).

Special rules for partnerships. Parinarships that conauct a frade or
business In the Unitea States are generally requirad to pay a withhoiding
tax under saction 1446 on any foreign partners’ share of effectively
connected taxabie Income from such business. Further, In ceraln cases
where a Form W-9 has not bean recelved, the rules under saction 1446
require a partnarship to prasume that a partner Is a foraign parson, and
pay the saction 1446 withholding tax. Therefors, If you are a U.S. person
that Is a partner In a partnership conaucting a trade or business In the
United States, provide Form W-9 to the partnership to estabiish your
U.S. status and avokl section 1446 withnoiding on your shara of
partnership Incoma.

In the cases balow, the foliowing person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avolding
withhoiaing on Its allocable share of net income from the partnership
conducting a trade or business In the United States.

« In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

« In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust ana
not the trust; ana

« in the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the benafclaries of the trust.

Forelgn person. If you are a foraign person or the U.S. branch of a
foreign bank that has alected to be treated as a U.S. person, do not usa
Form W-8. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withhoiding of Tax on Nonresident Allens and Forelgn
Entities).

Nonresident allen who becomes a resident allen. Generally, only a
nonresident allen Individual may use the terms of a tax treaty to reduce
or eiminate U.S. tax on certain types of Incomea. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified In the saving clause may pemmit an exemption from tax to
continue for certain typas of Income aven after the payee has otherwise
become a U.S. rasioant allen for tax purposes.

If you are a U.S. resident allen who Is relying on an exception
contained In the saving clause of a tax treaty 1o claim an exemption
from U.S. tax on certaln types of Income, you must attach a statement
to Form W-9 that specifies the rollowing five items.

1. The freaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident allen.

2. The freaty article addressing the Income.

3. The articie number (or location) In the tax treaty that contains the
saving clause and its exceptions.

4. TJ; type and amount of income that qualifies for the examption
from tax.

5. Sufficlent racts to justify the exemption from tax under the terms of
the treaty articie.

Example. Articie 20 of the U.S.-China Income tax treaty allows an
exemption from tax for scholarship Income received by a Chinese
student tamporartly presant In the United States. Under U.S. law, this
student will become a resigant allen for tax purposas I his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomeas a resident allen of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and Is relying on this exception to cialm an examption from tax
on his or her scholarship or fellowship Income would attach to Form
W-9 a statement that Includes the information described above to
support that exemption.

If you are a nonrasicent aflen or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What Is backup withholding? Persons making certaln payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This Is called “backup withhoiding.” Payments that may be
subject to backup withhoiding Include Interast, tax-axempt Intarest,
alvidends, broker and barter exchange transactions, rents, royaities,
nonempioyee pay, payments made In settlement of payment card ana
thira party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You wiil not be subject to backup withholding on payments you
recalve If you give the requester your correct TIN, make the proper

certincations, and report al your taxable Intarest ana dividends on your
tax retum.

Payments you recelve will be subject to backup withholding IT:
1. You do not fumnish your TIN to the requestar,

2. You do not certify your TIN when required (see the instructions for
Part Il for detalls),

3. The IRS telis tha requestar that you furnishad an incorract TIN,

4. The IRS telis you that you are subject to backup withholding
bacausa you did not report all your Interest and dividends on your tax
retum (for reportable Interast and dlvidends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest ana dividend
accounts opened after 1983 only).

Cartain payoes and payments are exempt from backup withholding.
See Exampt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more Information.

Also sea Special ruies for partnarsiips, eartier.

What is FATCA Reporting?

The Forelgn Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holgers that are spacified United States persons. Certain
payees are exempt from FATCA raporting. See Examption from FATCA
raporting code, iater, and the Instructions for the Requester of Form
W-9 for more Information.

Updating Your Information

You must provide updated Information to any persen to whom you
claimed to be an exampt payee If you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For exampie, you may need to provide updated information it
you are a C corporation that elacts to be an S corporation, or If you no
longer are tax exampt. in aadition, you must fumish a new Form W- If
the name or TIN changes for tha account; for exampie, If the grantor of a
grantor trust dles.

Penalties

Fallure to furnish TIN. If you fall to furnish your correct TIN to a
requester, you are subject to a panaity of $50 for each such fallure
uniess your fallura Is dua to reasonable cause and not to willful nagiect.
Civil penaity for false Information with respect to withhoiding. it you
make a false statement with no reasonabie basis that results In no
backup withholding, you are subject to a $500 penaity.
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Criminal penalty for faisifying information. Willifully faisitying entity/person check
certifications or ammations may subject you to criminal penalties ;l:'glo orinaih: | THEN o
Inciuding fines and/or Imprisonment. T2y
Misuse of TINS. If the requaster discloses or usas TINS In viciation of * Corporation Corporation
federal law, the requester may be subject to civil and criminal penaities. * Individual Inalvidual/sole proprietor or singie-
B = « Sole proprietorship, or member LLC
Specific Instructions « Single-member limited liabiity
company {LLC) ownad by an
Line 1 Inalvidual and disregardad for U.S.
You must enter one of the following on this lina; do not leave this line federal tax purposes.
biank. The name shouid match tha name on your tax retumn. + LLC treated as a pantnership 1or | Limited llabilty company and enter
It this Form W-9 Is for a joint account (other than an account U.S. fegeral tax purposes, tha appropriate tax cassification.

maintained by a forelgn financial institution (FF1)), list first, ana then
circie, the name of tha perscn or entity whose number you entared In
Part | of Form W-9. If you are proviging Form W-9 to an FFI to document
a joint account, each hoider of the account that Is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. It
you have changed your iast name without informing the Soclal Sacurty
Acministration (SSA) of the name change, anter your first name, the last
name as shown on your social security card, and your new last name.
Note: ITIN applicant: Enter your Individual name as It was enterad on
your Form W-7 application, line 1a. This should aiso be the same as the
name you enterad on the Form 1040/1040A/1040EZ you filed with your
application.

D. Sole proprietor or single-member LLC. Enter your Individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing businass as” (DBA) name on line 2.

c. Partnership, LLC that Is not a single-member LLC, C
corporation, or S corporation. Enter the entity’s name as shown on the
entity's tax retum on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

o. Disregarded entity. For U.S. federal tax purposes, an enfity that Is
disregarded as an entity separate from its owner Is treated as a
“aisregarded entity.” See Reguiations section 301.7701-2(c)2)al). Enter
the owner's name on line 1. The name of the entity enterad on lina 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the Income tax return on which the income shouid be
reported. For exampie, If a foreign LLC that Is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that Is a U.S.
person, the U.S. owner's name Is required to ba provided on line 1. If
the alrect owner of the entity is also a aisregarded entity, enter the first
owner that Is not disregarced for federal tax purposes. Enter the
disregaraed enfity's name on line 2, *Business name/disragarded entity
namea.” If the owner of the disragaraed entity Is a foreign parson, the
owner must compiete an appropriate Form W-8 Instead of a Form W-9.
This Is the case even If the foraign person has a U.S. TIN.

Line 2

I you have a businass name, trade name, DBA name, or disregarded
entity name, you may enter It on fine 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name Is entered on ine 1. Check only
one box on iine 3.

* LLC that has flled Form 8832 or | (P= Partnership; C= C corporation;
2553 to be taxed as a corporation, | Or S= S corporation)

or

* LLC that Is disregarded as an
entity saparate from its owner but
the owner Is another LLC that is
not disregarded for U.S. federal tax

purposes.
* Partnership Partnarship
* Trust/estate Trust/astate

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting,
enter In the appropriate space on lina 4 any code(s) that may apply to
you.
Exempt payee code.
* Generally, Individuals {Including sole proprietors) are not axempt from
backup withholding.
« Except as provided below, corporations are exempt from backup
withholding for certaln payments, Inciuding Interast and dividends.
« Corporations are not exempt from backup withholding for payments
made In settiemant of payment card or thira party network transactions.
« Corporations are not exempt from backup withholding with respect to
attomeys’ fees or gross procaeds paid to attomneys, and corporations
that provide medical or health care services ara not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes Identify payeas that are exampt from backup
withholding. Enter the appropriate cooe In the space In line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(D)(7) If the account satisfies the
requirements of section 401(1)(2)

2—The United States or any of its agencles or instrumentalities

3—A state, the District of Columbla, a U.S. commonweaith or
possesslon, or any of thelr political subdivisions or Instrumentalities

4—A foreign govemment or any of its political subdivisions, agencies,
or Instrumentalities

5—A corporation

6— A dealer In securities or commodities required to register In the
Unitea States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commodity
Futuras Trading Commission

B—A raal estate investment trust

9—An entity registared at all timas during the tax year unaer the
Invastment Company Act of 1940
10—A common trust funad operated by a bank under section 584(a)
11—A financia Institution

12— A migaleman known in the Investment community as a nominee or
custodlan

13—A trust exempt from tax under section 664 or describad In saction
4947
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The following chart shows typas of payments that may be exempt
from backup withholding. The chart applies 1o the exampt payees listed
above, 1 through 13.

IF the paymentisfor... THEN the payment Is exempt

for...

Interest and alvidend payments All exempt payeas axcept

for7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
axempt payee code bacause they
are exempt only for sales of
noncoverad securities acquired
prior to 2012,

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Generally, exampt payees
reported and direct saies over 1 through 5°
$5,000'

Payments made In settiement of
payment card or third party network|
transactions

Exempt payees 1 through 4

" Sea Form 1099-MISC, Miscallaneous Income, and its Instructions.

2 However, the follow mage to a col jon and
reportable on Form 1 MISC are not exempt from backup
withholding: medical and health care payments, attorneys’ feas, gross
proceads paid to an attorney reportable under section 6045(1), and
payments for senvices pald by a federal exacutive agency.

Exemption from FATCA reporting code. The following codes identiry

payees that are exempt from reporting under FATCA. Thesa codes

apply to persons submitting this form for accounts malntalned outside
of the United States by certaln forelgn financial Institutions. Therefore, If
you are only submitting this form for an account you hold in the United

States, you may leave this fleid blank. Consult with the person

requesting this form If you are uncertain If the financial Institution Is

subject to these requiremeants. A requester may Indicate that a cooe Is
not required by providing you with a Form W-9 with “Not Appiicable™ (or
any simiiar indication) written or printed on the line for a FATCA
exemption cogde.

A—An organization exempt from tax under section 501(a) or any
Individual retirement pian as defined In section 7701(@)(37)

B8—The United States or any of Its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonweaith or
possassion, or any of thelr political subaivisions or instrumentallties

D—A corporation the stock of which Is ragularly traded on one or
more astablished securities markets, as gescribad In Reguiations
section 1.1472-1()(1))

E—A corporation that is a member of the same expanded afflliated
group as a corporation described In Regulations section 1.1472-1(cK1)[)

F—A dealer In sacuritles, commodities, or dertvative financial
Instruments (Including notional principal contracts, futures, forwards,
and optlons) that Is registerad as such under the laws of the United
States or any state

G—A real estate Investment trust

H—A reguiated Investment company as defined In section 851 or an
entity registerad at all times during the tax year under the Investment
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined In saction 551

K—A broker

L—A trust exempt from tax under section 664 or describad in saction
4947(a)1)

M—A tax exempt trust under a section 403(b) pian or section 457(q)

Note: You may wish to consuit with the financlal institution requesting
this form to determine whether the FATCA code ana/or axempt payee
code should be completed.

Line5

Enter your address (number, street, and apartment or sulte number).
This Is where the requaster of this Form W-9 will mall your information
retumns. If this adaress differs from the one the requestar already has on
file, write NEW at the top. If a new aadress Is provided, there is stiil a
chance the old address will be usad untll the payor changes your
aadrass In their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN In the appropriate box. If you are a resident allen and
you do not have and ara not eligible to gat an SSN, your TIN Is your IRS
Individual taxpayer identification number (ITIN). Enter It In the soclal
sacurity numbear box. If you do not have an ITIN, see How fo get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter alther
your SSN or EIN.

If you are a single-member LLC that Is disregarded as an entity
saparate from Its owner, enter the owner's SSN (or EIN, If the owner has
ong). Do not entar the disregarced entity’s EIN. If the LLC Is classified as
a corporation or partnership, enter the antity’'s EIN.

Note: See Wnat Name and Number To Give the Raquester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one Immediataly.
To appiy for an SSN, get Form SS-5, Appiication for a Social Security
Cara, from your local SSA office or get this form online at

Wwww.SSA gov. You may also get this form by calling 1-800-772-1213.
Usa Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
lgentincation Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.Irs.gov/Businessas and
clicking on Empioyer identification Number (EIN) under Starting a
Business. Go to www.Irs.gov/Forms to view, downioad, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 malled to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” In the space for the TIN, sign and date
the form, and give It to the requester. For Interast and dividend
payments, and certain payments mace with raspect to readily tradable
Instruments, generally you will have 60 days to get a TIN and give It to
the requester before you are subject to backup withholding on

ts. The 60-day rule doas not apply to other types of payments.
You will be subject to backup withhoiding on ail such payments until
you provioe your TIN to the requester.
Note: Entering “Appiled For" means that you have aiready applled for a
TIN or that you Intend to apply for ona soon.

Cautlon: A disregarged U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withnoiding agent that you are a U.S. parson, or
resident allen, sign Form W-9. You may be requested to sign by the
withholaing agent even If item 1, 4, or 5 below Indicates otherwisa.

For a joint account, only the parson whose TIN Is shown In Part |
should sign (when required). In tha case of a disregarded entity, the
person identifled on line 1 must sign. Exempt payees, see Exampt payee
code, earller.

Signature requirements. Compieta the certification as Indicated In
items 1 through 5 balow.
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